OUR LADY OF FATIMA PARISH |
376 MAPLE PLACE ST. JOSEPH CHURCH, KEYPORT NJ
KEYPORT, NJ 07735 Volunteer Form
Date:

Name: Date of Birth:

Address:

City: Zip:

Home Phone: Cell:

E-Mail:

Marital Status: [ISingle [] Married [T]Separated [ ]Divorced [Widowed

Present Volunteer Service/Position:

Please list the name and location of the parishes in which you have been registered over the
past 10 vyears.

Have you received a Criminal History Background check for the Diocese of Trenton in the past
four years?  Yes No

Virtus — Protecting God’s Children - Attendance at a Virtus seminar is mandatory for all
Employees and Volunteers in the Diocese. A certificate of attendance must be presented to the
parish where you volunteer. It need only be taken once.

Have you attended either a Diocesan Virtus seminar any time since 2004, or a Virtus seminar in
another Diocese since 2004? Yes No

Has any parish, school, facility, organization, or faith community terminated your volunteer
service? Yes/No If yes, please explain.

| affirm that the information this Volunteer Application is true and complete, and any falsification or
omission in this Application may result in termination of my volunteer privileges and/or services.
My signature below indicates that | have read and understand all of the above.

Signature: Date:

FOR OFFICE USE ONLY:

VIRTUS TRAINING COMPLETE:
FINGERPRINTING DATE:
PCN #

CODE OF CONDUCT COMPLETE:

OVER




Please list two references:

1) Name:

Address:

Phone:

Relationship to Volunteer:

2) Name:

Address:

Phone:

Relationship to Volunteer:
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Diocese of Trenton
Volunteer/Employee
Code of Conduct

Qur qhildren are the most important gifts God has entrusted to us. As a volunteer/employes, |

promise to strictly follow the rules and guidelines of this Code of Conduct as a condition of my
providing service to the children and youth of our [please input the ministry/area-and parish-for
which this applies 10.] S

As a volunteer/employee during the course of my ministry or employment, | wiil:

» Treat everyone including vuinerable adults (those who habitually lack the use of reason)
with respect, loyalty, patience, integrity, courtesy, dignity, and consideration and will
conduct myself and live a lifestyle which is in conformance with Catholic teachings.

U Avtoid situations, when possible, where | am alone with chiidren and/or youth at Church
activities.

Use positive reinforcement when working with children and/or youth.

Refuse to personally accept expensive gifts from children and/or youth or their parents.

Refrain from giving expensive gifts to children and/or youth.

Refrain from viewing or distributing child pornography.

Report suspected abuse to the Child Protection Service agency and inform the pastor,

administrator, or appropriate supervisor. | understand that failure to report suspected

abuse to civil authorities is, according to the law, a disorderly person offense.

s Cooperate fully in any investigation of abuse of children andfor youth.

As a volunteer/employee during the course of my ministry or employment, | will not:

s Smoke or use tobacco products in the presence of children and/or youth while performing
assigned duties.

o Use, possess, or be under the influence of alcohol at any time in the presence of children
and/or youth while performing assigned duties.

e Use, possess, or be under the influence of illegal drugs at any time in the presence of
children and/or youth.

« Distribute pornography to children or youth.

e Attend ministry or employment obligations that would pose a serious health risk to
children and/or youth {i.e., fevers or other contagious situations).

o Strike, spank, shake, or slap children and/or youth.
Humiliate, ridicule, threaten, or degrade children and/or youth.
Touch a child and/or youth in a sexual or other inappropriate manner. | will ensure that all
physical contact is P.A.N. (public, appropriate & non-sexual}

s Use any discipline that frightens or humiliates children and/or youth. Discipline issues will
be referred to the administrator or principal

 Use profanity in the presence of children and/or youth especially while performing
assigned duties.

| understand that as a volunteer or employee working with children and/or youth, | am subjectto a
thorough background check including criminal history. | understand that any action inconsistent
with this Code of Conduct or failure to take action mandated by this Code of Conduct may result
in my removal as a volunteer or employee with children andfor youth.

Volunteer/Employee Printed Name

Volunteer/Employee Signature Date

Revised June 2014




Diocese of Trenton
Cédigo de Conducta

Nue_stros nifios son los dones mas importantes que Dios nos ha confiado. Como valuntario / empleado, prometo seguir
e.strlctar?'lente las reglas y directrices de este Cadigo de Conducta, como condicion de mi prestacion del servicio a los
nifnos y jovenes de nuestra [parroquia, escuela, didcesis instalaciones, etc.)

Como voluntario / empleado, yo voy a:

» Tratar a todos incluyendo a los adultos vulnerables con respeto, lealtad, paciencia, integridad, cortesia,
dignidad y consideracion y comportarme y vivir un estilo de vida que esta en conformidad con las
ensefanzas Catdlicas.

« Evitar las situaciones donde estoy a solas con nifios o jévenes en actividades de la iglesia

o Utilizar el apoyo positivo en vez de critica, ia competencia, o comparacién cuando se trabaja con nifios 0
jovenes.

¢ No aceptar regalos caros de los nifios o jovenes o de sus padres, sin la aprobacién previa por escrito del
pastor o administrador.

+ No darle regalos costosos a nifios o jovenes sin la aprobacion previa por escrito de los padres o tutores y el
pastor o administrador.

Absténgase de ver o distribuir pornografia infantil.

Reportar cualquier sospecha de abuso al pastor, administrador o supervisor apropiado y la agencia local de
servicios de proteccion del nifio. Entiendo que el no reportar sospechas de abuso a las autoridades civiles es,
segln ia ley, un delito menor.

» Cooperar plenamente en cualquier investigacion de abuso de nifios o jovenes.

“"“omo voluntario, yo no lo haré:

No se permite fumar o usar productos de tabaco en presencia de nifios o jovenes.
Usar, poseer, o estar bajo la influencia del alcohol en ningln momento en la presencia de los nifios o jovenes.

Usar, poseer, o estar bajo la influencia de drogas ilegales en ninglin momento en la presencia de los nifios o
jovenes.

Distribuir la pornografia a los nifios o jovenes.
Plantear cualquier riesgo de salud para los nifios o jévenes (es decir, fiebre u otras situaciones contagiosas).

Darle golps, nalgadas, sacudir, abofetear a los nifios o jévenes.
Humillar, ridiculizar, amenazar, degradar a los nifios o jovenes.
Tocar un nifio o joven de una manera sexual o inapropiada.

Usar cualquier disciplina que asuste o humilie a los nifios o jovenes.
Usar lenguaje profano en presencia de nifios o jévenes.

Entiendo que como voluntario o empleado que trabaja con nifios o jovenes estoy sujeto a una verificacion de
antecedentes a fondo incluyendo la historia criminal. Entiendo que cualquier accion inconsistente con este Cadigo de
Conducta o falta de accién dispuesta por este Codigo de Conducta puede resultar en mi despido como valuntario o

empleado con nifios o jovenes.

Nombre Impreso del Voluntario / Empleado

FAEN

Firma de! Voluntarios / Empleado Fecha




Appendix D Catechist/Youth Ministry Volunteer Application

/""ﬂ-"\

376 MAPLE PLACE
KEYPORT, NJ 67735

OUR LADY OF FATIMA PARISH

Name:

Diocese of Trenton

Catechist/Youth Ministry Volunteer Application
Please print or type all information below. Thank you.

Last

Address:

First Middle

Street

Phone: ( )

Town State Zip

Preferred Email:

Work Phone: ( )

Parish:

Name

Parish Address:

Srreét
Educational Background
o [J] High School Graduate / GED

College / University:

-

Town State Zip

Major:

Minor:

Catechist Certification:

Parish:

Year:

pre]

Concentration:

. I Diocesan Certificate Program:

Town:

Year:

B Other:

Catechetical/Ministry Background — Please Explain

Grade Preferred — Check All That Apply
|_} Pre-Kindergarten

Kindergarten
[} First Grade

B Second Grade

) Fourth Grade
] Fifth Grade
[} Sixth Grade
Seventh Grade
% Eighth Grade

[ Catechist Aide

Office Assistant

Middle School Youth Ministry
[} High School Youth Ministry

Parish Religious Education Administration Manual » Diocese of Trenton * August 2015
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2y

References

Parish Pastor: Phone: ( )

Full Name
Address;

Street Town ’ State Zip
Professional: 7 Phone: ( )

Full Name
Address: |

Street Town T State Zip
Personal: Phone: ( )

Full Name
Address:

Street _ Town State Zip

Parish Afﬁliaﬁons — Past Five Years

Please consult the parish Safe Environment Coordinator to fulfill Child Protection requirements.

Parish Religious Education Administration Manual » Diocese of Trenton * August 2015

Parish: Phone: ( )
Name '
Address:
Street Town State Zip
Years Affiliated:
Parish: Phone: ( )
47 Name
Address:
Street Town State Zip
Years Affiliated:
Parish: ‘ Phone: ( )
Name
Address:
Street Town State Zip
Years Affiliated:

Catechist: I certify that the information contained in this application is true and complete to the best of my
knowledge. I am committed to catechist formation sessions, sharing the faith with children and youth in
the parish and seeking diocesan certification through the parish.

Catechist Applicant s Signature Date

Youth Ministry Volunteer: I certify that the information contained in this application is true and complete to
the best of my knowledge. I am committed to ongoing faith formation, youth ministry volunteer
development, and sharing the faith with youth in the parish.

o Youth Ministry Volunteer Applicant’s Signature Date
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